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TITLE: First Parish Banner Policy

Purpose:
This policy describes the process for obtaining approval for displaying Banners on the church.
The goals of this policy are:

1. To comply with the Chelmsford Historical District (CHD) rules, which permit temporary
signs to be on display for only for 30 days at a time.

2. To ensure that the Banner’s message is consistent with the beliefs of the Congregation,
as decided by the Standing Committee, and that the congregation and the surrounding
community is adequately educated as to the meaning of the Banner.

3. To ensure Banners are put up, and taken down on time by the Promoters responsible for
the Banners

4. To allow banners to be flown at the specific times of the year whenever possible, while
allowing for the flexibility to make changes when circumstances require it.

Policy:
First Parish will display banners throughout the year at appropriate times. The following
procedures shall be used to determine when to hang banners, and which banners to
hang using a yearly calendar agreed upon at the beginning of the Church Year.

1. New Banners shall be approved by the Standing Committee. The purpose of the
approval is to approve the intended message of the banner, since it will speak for the
entire congregation, not so much to approve the actual artwork itself.

2. Groups (Promoters) that want to hang a banner for the first time shall provide to the SC
a description of the banner, with background or history of the design, prior to approval
and for educating the congregation.

3. Once a banner has been approved, SC approval is not required for subsequent flying,
but EACH flying must be scheduled separately through the Banner calendar.

4. The Banner Calendar will be maintained by Church Administrator
5. Each banner request should include name and contact information for a person who will

be responsible for ensuring that the banner is installed, maintained and taken down on
time.



6. Information on each banner installation shall be provided to the congregation by the
Promoters in the monthly newsletter and announcements, posted on the website, and
included in community outreach at the time of the request.

7. The Banner Calendar will be determined at the end of August for the following church
year, for all the banner requests that have been made as of that time.

8. Requests to hang a banner can be made during the year to fill empty spots on the
calendar. Promoters must apply at least 15 days in advance for an already approved
banner. Allow more time for new banners, which first require SC approval.

9. If the SC feels that it is important for the congregation to display a banner in response to
current events, they may vote to switch the banner that is currently being displayed for a
length of time the SC chooses, as long as it is not longer than the 30 days since the
original banner was put up. The SC would do its best to find another time to allow the
original banner to finish its allotted time.

10. The scheduler will do their best to have each banner flown at the appropriate time in the
year.  If there are months in which folks would like multiple banners to be flown, the
banners can split the month, or they can alternate years.  No banner “owns” a month.

11. While flags are not limited to 30 days, their design does need to be approved by the SC.
Promoters may make a flag based on an approved banner without obtaining additional
approval from the SC.

12. For the purposes of this policy, flags and banners will be treated the same way as far as
scheduling, education and design approval, except that flags are not subject to the 30
limit by the CHD.

Approved by the Standing Committee on 8/31/2021


