
Health and Safety Guidelines – Church School 

From First Parish Safe Child Policy 

 
At First Parish Church in Chelmsford we are concerned with your child’s health and safety as well as 

your child’s religious education. These health and safety guidelines are set up to ensure that First Parish 

is a safe and healthy place for all children and youth. Please become familiar with the following 

guidelines for the Church School: 

 

Class room drop-off and pick-up 
Drop-off for our Nursery and Pre K class begins at 15 minutes prior to the church service or 9:50 am. 

We ask that parents let their child’s teacher know that their child is ready to attend class and the care 

and responsibility for the child will be shifted to the teacher. 

 

Parents are to pick up their children in grades 4 and under at 11:00. Only children in the 5
th

 grade 

and above are allowed to leave the classrooms by themselves after church school. Children not picked 

up by 11:15 p.m. will be escorted to the vestry by the teacher. 

 

Snack 

Snacks at church school are not meant to be a meal. Please let the teachers know of any food allergies 

or special dietary needs your child has. All food allergies or foods not tolerated by your child should be 

documented and forwarded to the RE office for filing. 

 

 

Medical Alerts 

We ask parents whose children are on specific medications or have a medical condition alert their 

child’s teachers to their special needs. Please fill out a Medical Alert Form to be forwarded to the 

Religious Education office for filing. 

 

 

Building Safety 

A First Aid kit is available across from the  Religious Education office in the Hallway cabinet and 

in the kitchen. An escape plan and location of fire extinguishers is posted near the doorways on each 

floor of the church school. The church school conducts a yearly fire drill. 

 

Illness 

Please do not bring children to church school with fever, flu, or communicable diseases such as chicken 

pox or conjunctivitis. 

 

Field Trips 

Parents need to sign permission slips when children are leaving the church premises. The cemetery 

and common do not require permission slips. The destination and expected time of return should be 

on the permission slip. The parents will provide the teachers with a list of emergency contacts, and 

medical insurance/contact information for each child. There will be a minimum of 2 adults going with 

the children as outlined in the Safe Child Policy. All drivers must be covered by auto insurance. 

Children under 6 who require car seats or boosters must be secured prior to leaving the premises. All 

other occupants must also wear seat belts. All drivers should be over 21 years of age if possible. 

 

 



 

Child Protection and Safety 

 If a teacher or youth group leader suspects or is made aware of child abuse or has a concern about a 

child’s safety and well-being, this information is to be reported immediately to the DRE, minister, choir 

director or other adult in charge. The minister, DRE and choir directors are Mandatory Reporters and 

will report the information to the correct authorities. There must be no use of alcohol or illegal drugs at 

events specifically for the children or youth groups. If drug use or alcohol use is suspected, the illegal 

items will be confiscated and the incident will be reported to the parents, the person in charge of the 

event, and a report will be given to the Standing Committee, Minister, DRE, or Minister of Music as 

appropriate. In the event that medical attention is necessary – this must be the first priority of the 

person in charge of the event. 

 
Accidents/Difficult Incidents/Behavioral Difficulties 

Child Care Providers will immediately report any accident to the person in charge of the event and to 

the parents/guardian. If any child’s behavior creates a dangerous or distracting environment, a Care 

Provider or the adult on duty will escort child to the parent/guardian or other responsible adult. 

 

Supervision Requirements 
 

A. There should be a minimum of two adults scheduled to supervise groups. Exceptions may be 

made only by the on-site adult leader or person in charge of the event.  (For instance, the Director of 

Religious Education can decide that a youth/adult pair can teach a class on Sunday morning, rather than 

two adults.)  It should always be made clear to all volunteers who is in charge. 

 

B. For the purposes of these requirements, a “group” is defined as those minors who have been 

assigned to a nursery, preschool, or individual class or specific program or activity within the context of 

that class, as well as youth who are taking part in a planned, organized component of any church-

related program (ex. Coming Of Age, Our Whole Lives, retreats, choir, etc.). 

 

 

C. During Sunday school, if a child in the younger classrooms (under grade 5/6) needs to use the 

bathroom he/she must be escorted to the bathroom by one of the teachers.  This is for their safety to 

ensure they do not leave the building, or encounter a predator while alone in the hallway.    It is 

acceptable for the other teacher to remain alone in the classroom with the children, since we have 

windows in the doors, and there are other adults present in the building nearby.    Some of our youngest 

children may need assistance with toileting.   We recommend in this instance that the adult volunteer 

leave the stall door open while assisting the child or ask the DRE for assistance with the child. 


